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Appointment Form 2

for 

Promotion of Faculty Member

Collective Report

(To be completed by department and college)

Section 1: Bio-data of candidate

Name…………………………………College………………………………………….....

Department………………………………...Specialization…………………………………Rank at the time of appointment at Qatar University..……………………………………

Date of Appointment …………………………………………………………………………

Present Rank ……………………………………………  Date obtained………………….

Application for promotion to the rank of:…………………..……………………………….

Application Date………………………………………….

Section 2: Department Promotion Committee Report
(In cases where there is no department promotion committee, college promotion committee will complete this section)

I. TeAcHING 
The evaluation of the applicant teaching activities will be carried out using the following criteria:

A. Course portfolio:

The evaluation will be conducted by the department and/or college promotion committee after the faculty member has submitted files of his/her courses before he/she applies for promotion.  A maximum of four course files can be submitted at the time the request is made for promotion.These courses should be the ones used in the annual evaluation of the faculty performance during the last years. 
Particulars of the course files:


(Please refer to Qatar University Faculty Appraisal Form)

1. Course description 

· Course data 

· Instructor data 

· Course description 

· Course objectives 

· Learning outcomes 

· Distribution of contents 

· Methods of teaching 

· Teaching aids 

· Methods of students’ evaluation 

· Objectives and tasks 

· Instructions for students 

· References/sources 

2. Course teaching philosophy 

3. Samples of teacher’s work 

· Innovations introduced into the course 

· Variety of assessment methods 

· Variety of presentation methods 

· Innovations introduced to course references and sources 

4. Samples of students’ work 

5. Reflection page 

· Updating contents 

· Recommendations about advantages/disadvantages 

· Development of evaluation methods 

· Variety of course presentation methods    

· Problems facing course instructor  

· Suggestions for further course improvement 
Evaluation of the submitted course portfolios, during the promotion period (at QU) (Maximum 4 courses), based on college specific criteria for promotion:

	Year
	Course Title And Code
	Rating*

	Year 1
	
	

	Year 2
	
	

	Year

3
	
	

	Year

4
	
	

	
	
	*Overall Ratings
	


**Overall Rating are as follows:

	1- Meet expectation
	
	2- Below expectation


	
	
	
	


B. Students and Peer Evaluation of Faculty Member:

1- Student Survey: The applicant should score 70% or 3 (Five-point performance rating scales) (Meet expectation) on average for student evaluation (at QU). 
2- Peer Teaching Evaluation (if applicable): The member may also seek an external teaching assessment from an independent group (e.g. OFID). The applicant should score 2 out of 4 ( Meet expectation)

	
	Academic year of the Student Survey 
	Rating *

	
	
	

	Year -1
	
	

	Year 2
	
	

	Year 3
	
	

	Year 4
	
	

	
	2- Peer Teaching Evaluation (if applicable)
	Rating*

	1
	
	

	2
	
	

	3
	
	

	
	
	**Overall Rating
	


* Rating  as reported in the FPRD

**Overall Rating is as follows:

	1- Meet expectation
	2- Below expectation
	
	
	
	


C- TEACHING OVERALL RATING:
Taking into account the above criteria A and B, give the overall rating of the applicant teaching activities:

	TEACHING OVERALL RATING*

	


*Rating is as follows:

	1- Meet expectation
	2- Below expectation
	
	
	
	


Justification of the overall rating:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

II.  Scholarship

Check the list of the papers submitted by the applicant according to the QU/College specific criteria for promotion.
	No.
	
	Please tick (√)

	
	Article/paper
	1
	2
	3
	4
	5
	6


	7
	8
	9
	10
	Yes
	No

	1.
	 Peer-Reviewed
Original research article 
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	Peer-Reviewed

Book/ Book chapt./
review article / Patent
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	Published / Accepted (P/A) 
	
	
	
	
	
	
	
	
	
	
	
	

	4.
	Meets QU/College criteria for promotion
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	Sole / Senior Author
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	Based on the QU/College promotion guidelines, does the Candidate Satisfy the Minimum Required Publications?


	
	

	7.
	Did the candidate submit all necessary contributions in collaborative research paper forms with signatures of all coauthors?
	
	


Are any of the submitted papers based on, or extracted from the candidate’s Master or Ph.D. research and theses?     __ Yes

__ No

III. COMMUNITY Service 
Documentation of work that benefited the department, college, university, community, profession or country.  Provide a rating for all applicable items.
	No
	Item
	Rating*

	1
	Service to QU
	

	2
	Service to Profession
	

	3
	Service to community at large
	

	
	* Overall Rating
	


*Ratings are as follows:

	1- Meet expectation
	2- Below expectation
	
	
	
	


Recommendation of the Department Promotion Committee (include text of recommendation, number of sessions and date)

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Committee Members
	Academic Rank
	Signature

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........


Section 3:  Department Head Report

For each of the following elements being evaluated, please give the overall rating, using the following ratings:

	Item
	Rating*

	Teaching Effectiveness
	

	Scholarship**
	

	Service Contributions
	

	* Overall Rating
	


*Ratings are as follows:
	1- Meet expectation
	2- Below expectation
	
	
	
	


**The type of publications acceptable for promotion in the discipline should meet Qatar University (QU) and College specific requirements. Note that “Meet expectation” means that the applicant satisfies the Minimum Required Publications taking into account the latter requirements. 
Comments and Recommendation of Head 

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………
Signature of the Head
Signature………………………………….


Date………………

Section 4: College Promotion Committee Report 

For each of the following elements being evaluated, please give the overall rating, using the following ratings:

	Item
	Rating*

	Teaching Effectiveness
	

	Scholarship**
	

	Service Contributions
	

	* Overall Rating
	


*Ratings are as follows:

	1- Meet expectation
	2- Below expectation
	
	
	
	


**The type of publications acceptable for promotion in the discipline should meet Qatar University (QU) and College specific requirements. Note that “Meet expectation” means that the applicant satisfies the Minimum Required Publications taking into account the latter requirements. 
If there is no department promotion committee, please answer the following; 

Are any of the submitted papers based on, or extracted from the candidate’s Master or Ph.D. research and theses?     __ Yes

__ No

Recommendation of College Promotion Committee (to include text of recommendation, number of session and date)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Committee Members
	Academic Rank
	Signature

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	……………………………..........
	……………………………..........
	……………………………..........

	
	
	

	
	
	


Section 5: College Dean Report

For each of the following elements being evaluated, please give the overall rating, using the following ratings:

	Item
	Rating*

	Teaching Effectiveness
	

	Scholarship**
	

	Service Contributions
	

	* Overall Rating
	


*Ratings are as follows:

	1- Meet expectation
	2- Below expectation
	
	
	
	


**The type of publications acceptable for promotion in the discipline should meet the Qatar University (QU) and College specific requirements. Note that “Meet expectation” means that the applicant satisfies the Minimum Required Publications taking into account the latter requirements. 
Comments and Recommendation of the Dean 

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Signature ………………….…………………..
Date………………………

List of Suggested Referees

-External referees*, all having the rank of Professor, are expected to be at arm's length, and should only include persons whose impartiality cannot be doubted. 
-They should not include relatives, close personal friends, clients, current or former colleagues, former thesis advisers, research supervisors, grant co-holders and co-authors.  
-There shall be no communication with referees about the matter in question. 
-The applicants should not be involved in the choice of the referees. The below list should be kept confidential.
-The referees should be proficient in the language(s) of all scholarly works submitted for promotion
-The list should include reviewers with diversity in geographical locations.
-
 I confirm that the following suggested external reviewers do not have relations with the

     candidate that prevent them from rendering an unbiased promotion assessment.

Signature of the Department Head:
Signature………………………………….


Date………………

Signature of Dean of College

Signature ………………….…………………..
            Date………………

Please include a short bio or CV for each suggested 12 referees*
Please include detailed contact information
	College Suggestion

	No
	Names
	Contact Information
	Evidence of the Professorship Rank of the referee [Website; or other reliable and official source]

	1
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	2
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	3
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	4
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	5
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	6
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	7
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	8
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	9
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	10
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	11
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
	

	12
	
	
	

	
	
	
	

	
	
	Phone:
	

	
	
	E-mail:
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